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04/29/2024 Team Meeting Agenda		5:00 PM – 7:00 PM
Attendees
Molly Atkinson, Dot McChesney, Danielle Robinson
Address team needs
Turn in previous week’s work
	Maintenance Eval
	Site Announcement
	Domain Plan
	SEO Plan
Preview upcoming work 
Training Plan
	Assigned to: Dot
Handoff
*Review
	Assigned to: Molly
Sample Training Material – Changing Images
	Assigned to: Molly
Video
Home
		Assigned to: Molly
	About 
		Assigned to: Molly
	Events
		Assigned to: Dot
	Products:
		Assigned to: Dot
	Services:
		Assigned to: Danielle
	Learning
		Assigned to: Danielle
	Gallery
		Assigned to: Danielle
	Careers
		Assigned to: Molly
	Contact
		Assigned to: Molly
Editing the video: Danielle
Web Server
Upload new documents to company web server
	Assigned to: Dot
Upload new client pages to client web server
	Assigned to: Molly
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	https://dotmcchesney.com/gosocial2/ 
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