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04/08/2024 Meeting Minutes		5:00 PM – 7:00 PM
Attendees:
Molly Atkinson, Dorothy McChesney, Danielle Robinson
Outline of Meeting
Preview upcoming work 
HTML Top Level Pages
	index.html
		Completed previous week
about.html
		Assigned to: Molly
events.html
Assigned to: Dot
	products.html
Assigned to: Dot
	services.html
		Assigned to: Danielle
	learning.html
		Assigned to: Danielle
	gallery.html
		Assigned to: Danielle
	careers.html
		Assigned to: Molly
	contact.html
		Assigned to: Molly
Production Guide
	Assigned to: Molly
Handoff Packet
	Assigned to: Molly

Web Server
Upload new documents to company web server
	Assigned to: Dorothy
Upload new client pages to client web server
	Assigned to: Molly
		All new images and pages created this week are to be uploaded to the client’s webpage at https://mollyatkinson.com/redbovinedairyfarms/ 


Chat Log
N/A
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	https://dotmcchesney.com/gosocial2/ 
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