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CHANGE ORDER FORM

	Company Name
	

	
	

	Company Contact
	

	
	

	Date of Request
	

	
	

	Requestor Name
	

	
	

	Email
	

	
	

	Phone
	

	
	

	Change Order #
	



Proposed Changes - Be detailed in your description.	
Addition   ☐		Subtraction or Drop   ☐	Change to existing Content   ☐
	



Change Reason/Explanation - What is your objective for the change?
	



Page(s) and URL(s) To Be Changed:
	



Urgency Level:   No Rush  ☐   Medium  ☐   ASAP  ☐  

Estimate of Services for Change:
	Service
	Estimated Hours
	Estimated Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	





Approval
Please be aware any changes will extend the time and cost of completing the website.  By signing this document, you agree to the additional changes and costs, including any added time required to complete the project.
Client Signature									Date
	


Printed Name:
Client Signature									Date
	


Printed Name:
Go Social Website Design								Date
	


Project Manager:
APPROVED	☐
DECLINED	☐  Reason: 
	( 
	
	

	(999) 999-9999 
	[image: ]
	
	

	gosocial@gosocialweb.com 
	[image: ]
	
	
	

	https://dotmcchesney.com/gosocial2/ 
	[image: ]
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