	Weekly assignments 
	
	

	
	GO SOCIAL WEBSITE DESIGN
	3/4/24 – 3/26/24 



	
	mon 3/4
	TUE 3/5
	Wed 3/6
	thurs 3/7
	fri 3/8

	Molly 
	Team Meeting: 5:00 – 7:00 
	2/26 Agenda Due
2/26 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
CPC 
· Creative Tone
· Goals
· Target Mission
11:59 – Client Project Clarification (CPC)
11:59 - Team Peer Review
	
	
	11:59 – Approval Form, blank & complete


	Danielle 
	Team Meeting: 5:00 – 7:00
	CPC 
· Target Audience
· Competitive Positioning
11:59 – Client Project Clarification (CPC)
11:59 - Team Peer Review
	
	
	

	Dorothy 
	Team Meeting: 5:00 – 7:00
	CPC 
Overview
Mission statement
Up-to-date website and URL due
11:59 – Client Project Clarification (CPC)
11:59 - Team Peer Review
	11:59 - Mission Statement
	
	



	
	mon 3/11
	TUE 3/12
	Wed 3/13
	thurs 3/14
	fri 3/15


	Molly 
	Team Meeting: 5:00 – 7:00 
** CANCELLED, OBSERVE CHAT LOGS**
	3/4 Agenda Due
3/4 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
11:59 - Objective Statements
	
	
	

	Danielle 
	Team Meeting: 5:00 – 7:00
** CANCELLED, OBSERVE CHAT LOGS**
11:59 - Project Goals
	
	
	
	11:59 – Schedule Overview

	Dorothy 
	Team Meeting: 5:00 – 7:00
** CANCELLED, OBSERVE CHAT LOGS**
11:59 – Change order form, blank & complete
	Up-to-date website and URL due

	
	
	11:59 – Details and Assumptions




	
	mon 3/18
	TUE 3/19
	Wed 3/20
	thurs 3/21
	fri 3/22



	Molly 
	Team Meeting: 5:00 – 7:00 
** CANCELLED, OBSERVE CHAT LOGS**
11:59 – Budget Overview & Detailed Budget
	3/11 Agenda Due
3/11 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
11:59 – Blank and Filled Out Budgeting
	
	
	

	Danielle 
	Team Meeting: 5:00 – 7:00
	
	
	
	11:59 – Contract Components

	Dorothy 
	Team Meeting: 5:00 – 7:00
	
	
	
	11:59 - WBS




	
	mon 3/25
	TUE 3/26





	Molly 
	Team Meeting: 5:00 – 7:00 
	3/18 Agenda Due
3/18 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
11:59 - Project Scope
11:59 - Team Peer Review

	Danielle 
	Team Meeting: 5:00 – 7:00
	11:59 - Project Scope
11:59 - Team Peer Review

	Dorothy 
	Team Meeting: 5:00 – 7:00
	Up-to-date website and URL due
11:59 - Project Scope
11:59 - Team Peer Review



*Assignments in bold are due dates given by the CEO, non-bolded assignments are within the team and are subject to change, though they are to be completed by the allotted date unless the team is given prior notice. 
**This schedule is reflective of the assigned work every week. If there is any confusion, please contact the project manager. 
2
