	Weekly assignments 
	
	

	
	GO SOCIAL WEBSITE DESIGN
	4/29/24 – 5/07/24 



	
	mon 4/29
	TUE 4/30
	Wed 5/01
	thurs 5/02
	fri 5/03

	Molly 
	Team Meeting: 5:00 – 7:00 
	4/22 Agenda Due
4/22 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
Budget Due
Site Announcement
Maintenance and Eval
11:59 - SEO Plan
11:59 – Maintenance & Eval
11:59 – Site Announcement
11:59 – Domain name
11:59 - Team Peer Review
	
	
	

	Danielle 
	Team Meeting: 5:00 – 7:00
	Domain Name
11:59 - SEO Plan
11:59 – Maintenance & Eval
11:59 – Site Announcement
11:59 – Domain name
11:59 - Team Peer Review
	
	
	

	Dorothy 
	Team Meeting: 5:00 – 7:30
	SEO Plan
11:59 - SEO Plan
11:59 – Maintenance & Eval
11:59 – Site Announcement
11:59 – Domain name
11:59 - Team Peer Review
	
	
	



	
	mon 5/06
	TUE 5/07

	Molly 
	Team Meeting: 5:00 – 7:00 
	4/29 Agenda Due
4/29 Meeting Minutes Due
Weekly Calendar Due
Time Logs Due
Budget Due
Video 
· Home
· About
· Careers
· Contact
Sample Training Doc
Handoff Up to Date
11:59 - Team Peer Review

	Danielle 
	Team Meeting: 5:00 – 7:00
	Video
· Events
· Products
Edit video together
Training Plan
11:59 - Team Peer Review

	Dorothy 
	Team Meeting: 5:00 – 7:00
	Video 
Services
Learning
Gallery
11:59 - Team Peer Review



*Assignments in bold are due dates given by the CEO, non-bolded assignments are within the team and are subject to change, though they are to be completed by the allotted date unless the team is given prior notice. 
**This schedule is reflective of the assigned work every week. If there is any confusion, please contact the project manager. 
2
